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CITY OF RAPID CITY

‘ TRAVEL REQUEST
(ormee) =) e
Person requesting travel < - [&/’%@' Department

| hereby request permission to travel for the following purpose: (Give specific nature of business and interest of the City

to justify cost invoived.) C‘) AICS ?Z/] ,Z{f.’/”‘ﬂ// %émc’;ﬁ’,/

List all other City employees, it any, making the trip for the same purpose: z AL A AL
Place of meeting or destination: __¢ L Gr%
Date of meeting e S _ .
Date trip to begin 3/, Aoo ¥ Date trip wili end ﬁazﬂ.@; 3, oo 5
Method of transportation reqdested
- o
Estimated transportation cost $ _ 330 o
Meals &/ €7 33 9 /.33
Lodging l A 330 gi’
Other costs—description i 388
Total estimaﬁcost of trip vy $_/ ,%7 . O
Signed Xl 47) C_ebtns Date Q"”W/" — EVL”"/é: Date

{person requg;h%@el) (Department Head)
When the cost of the trip will excéed $500, regardless of the number of employees involved, this section must be signed.
In accordance with the provisions of Rapid City ordinances and travel regulations, consent is hereby given for trave! as
requested in the foregoing application. Maximum cost of trip authorized is $

Approved: Date

When the cost of the trip will exceed $1,500, regardless of the number of employees involved, Council approval is required.

Approved by Common Council on (Date)

White copy-—~Mayor Yellow copy—Finance Gold copy—Department copy
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