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CITY OF RAPID CITY
TRAVEL REQUEST

Brian Povandra Fire 0202

Person requesting travel Department
| hereby request permission to travel for the following purpose: (Give specific nature of business and interest of the City to

Justi%gggynﬁglgggg Train-the-Trainer Academy

List all other City employees, if any, making the trip for the same purpose; _Hunter Harlan

Place of meeting or destination; Keene, NH

Date of meeting __ //1//08-77/70/08 "
Date trip to begin _ 7/ 16/08 Date trip will end__7/22/08

Method of transportation requested Airline

Estimated transportation cost $ 1460.38

Meals 250 . OO

Lodging 3 days $75.60/night 226.80

Other costs —~ description_Registration $1150 x 2 2300.00

Total estimated cost of trip $ 4237.18

Signed Date % 7 > Date /,
(person requesting travel) (DepaZ/Aent Head‘)/'

When the cost of the trip will exceed $500, per employee, this section must be ‘signed.

In accordance with the provisions of Rapid City ordinances and travel regulations, consent is hereby given for travel as
requested in the foregoing application. Maximum cost of trip authorized is $

Approved:; Date

When the cost of the trip will exceed $1,500, per event, Council approval is required.

Approved by Common Council on (Date)

White copy — Mayor Yellow copy - Finance Goid copy —~ Department copy



RCDF&ES General Applications for Course Attendance
& Request for Travel / Expenses

Name: Briou l% v;mcjpfa Signature: Today’s Date: ﬁ/ 35{/5 s
Full Course / Event Name: (J/cr/ﬁr ﬁr’ Sct. _Jroven The- Lresne /¢c‘ r;ﬂc/f:’m’;/
Event Dates: ?/ /7 - 7/ 2¢° Travel Dates: Date Leaving 7//6 /0§ Time Leaving 135S

Date Returning '_7@;,@( Time in RC| %/

Event Location: 0 Rapid City ,EK K cene N /'/

Reasons for Requesting Course: Approved: %B%C or Division Chief
0 Required For Promotion Nducation Chief

0 Required For Apprenticeship Denied: 0 B/C or Division Chief
0 Required For Current Position 0 Education Chief
)(Other er! e Q oscve— | Carie Reason For Denial

B/C or Div. Chief Conditions for Approval Q n p@,—( s Mes

i}
B/C or Div. Chief Signature \,\/\._& ( L_,Q\ Ed. ChiefSig.M‘/

ko ok e e o e s o S s o o s i SR B o oo ot e s sk s sk s o o o ok e e s s s e ook o ok e o e e e s o o o oo ook s e ok s ke oK oK oo sk e S keofe o ok o ok o o ok

Other Department Employees that are going with me are: /‘"/ u/}‘/e’r‘ /‘/af“/?! A

I am Requesting:

¥ On Duty Time: 0 Overtime Pay for Hours
Dates & Times 7/ /7 9 7 /20 Dates & Times

% Registration / Tuition ( Attach Conference/Course Information )
0 There is no Registration / Tuition '
X Registration / Tuition Cost$ _J{50. °%
K I will pay and be reimbursed later.
0 1 will have them bill the Department
0 It will need to be paid before I go
O Ineed to take a check with me
0 Registration / Tuition will be paid by:




X Travel Expenses:
0 Iam Requesting a Department Vehicle, I prefer to take
Estimate of Fuel Cost $

K 1am Requesting Airline Travel. & rev b cor i
£ T've taken care of my own flight/travel arrangements. Total Cost is $ 730.
0 I will arrange flight/travel with the Administrative Assistant.
I must arrive by:
I am available to return at;

A Lodging:
0 1don’t need lodging. )
P& I’ve taken care of my own lodging arrangements. Total costis § | 15, 4
0 1 will arrange lodging with the Administrative Assistant.
Lodging starting the night of
Through the night of

The Conference / Course is being held at following Hotel/Motel and is my preference for
Lodging.

K Meals
A 1 will need meals
X The following number of meals included with the Conference/ Course
0 Breakfast > _
0 Lunch S
0 Supper 22
0 I will be attending the NFA and will need a check for $
0 I will not need meals

0 Other Expenses:
0 I need to rent a car for days at an approximate cost of § per day.
0 I have other expenses. They are:

I am aware that I will need to speak with the Administrative Assistant
regarding expenses following my return.

Please list any special needs required for your attendance at this Conference / Course




RCDF&ES General Applications for Course Attendance
& Request for Travel / Expenses

Name: /’//474~ //ﬁr eren Signature: Today’s Date: 6'/}@/ Coo &
Full Course / Event Name; &/m!er @95&» & Thotia- 7’/4» - 'flzz;nf,— A Cer n/;mlf/\,‘
Event Dates: 7/ /7 ~ Z/ 20 Travel Dates: Date Leaving 7,/ /& Time Leaving /35 2

Date Returning 7/22/08 Time inRC_1 2/ ¢/
Event Location: 0 Rapid City b( K Crune § N /‘/

Reasons for Requesting Course: Approved: dﬁL’LC or Division Chief
0 Required For Promotion /a@hlcation Chief

0 Required For Apprenticeship Denied: 0 B/C or Division Chief
0 Required For Current Position 0 Education Chief
"KOther W erder Qc;szwa,. e, Reason For Denial

B/C or Div. Chief Conditions for Approval Ce. to AV

B/C ot Div. Chiof Signature \Man e, LLQ Ed. Chief Sig. %——
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Other Departiment Employees that are going with me are: B (T!nam %vam C’(’OL

1 am Requesting:

X On Duty Time: y 0 Overtime Pay for Hours
Dates & Times 7 // 7 7{/ 2.¢) Dates & Times
7

X Registration / Tuition ( Attach Conference/Course Information )
0 There is no Registration / Tuition )
X Registration / Tuition Cost$ _/ /SO . *=

X1 will pay and be reimbursed later.
0 Iwill have them bill the Department
0 It will need to be paid before I go
0 Ineed to take a check with me
0 Registration / Tuition will be paid by:




X Travel Expenses:
0 Iam Requesting a Department Vehicle. I prefer to take
Estimate of Fuel Cost $

KX 1am Requesting Airline Travel. < sortal car 9
X I've taken care of my own flight/travel arrangements. Total Cost is § 730,
0 1 will arrange flight/travel with the Administrative Assistant.
I must arrive by:
I am available to return at:

X Lodging:
0 Idon’t need lodging. 0
% I've taken care of my own lodging arrangements. Total costis $_{{ 5, =

0 I will arrange lodging with the Administrative Assistant.
Lodging starting the night of
Through the night of

The Conference / Course is being held at following Hotel/Motel and is my preference for
Lodging.

ﬁ Meals

X I will need meals
B The following number of meals included with the Conference/ Course
Breakfast 5

2

ﬁ‘ Lunch -

& Supper A
0 I will be attending the NFA and will need a check for $
0 I will not need meals

0 Other Expenses:
0 1 need to rent a car for days at an approximate cost of $ per day.
0 I have other expenses. They are:

I am aware that I will need to speak with the Administrative Assistant
regarding expenses following my return.

Please list any special needs required for your attendance at this Conference / Course




Lifesaving Resources Inc.

tHow to Register
Canceliation & Refunds

Hosting/Sponsoring
a Program

Training Dates

& Locations

About Our Instructors
Contact Us
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Educational Programs | Consulting Serv:ces | lssues in Safety and Rescue
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WATER RESCUE TRAIN-THE-TRAINER ACADEMY

Purpose

The Water Rescue Train-the-Trainer Academy is a comprehensive training Academy designed to train
and authorize representatives of Public Safety and Rescue organizations as Lifesaving Resources' Water
Rescue Course Instructors. Graduates from this Academy are authorized to conduct Water Rescue
Awareness, Operations, and Technician level courses within his/her individual department/agency.

Prerequisites

Water Rescue Instructor candidates must be a minimum of 21 years of age; must be an active member of
a Fire, Rescue, EMS, or Law Enforcement agency; and must have the endorsement of the department's
chief or training officer to participate in this Academy. In addition, the Water Rescue Instructor candidate
must demonstrate his/her proficiency in the water by passing the following pre-requisite swim test:

1. Swim continuously 100 yards while wearing a Personal Flotation Device {PFD}
2. While in deep water, remove the PFD, surface dive to a depth of 9, and recover a 10 Ibs brick
and bring it to the surface.
3. Support a 10 Ibs. brick at the surface of the water, using legs only, for 1 minute.
4. Surface dive and swim a distance of 35" underwater.
Equipment

All equipment will be provided by Lifesaving Resources for the practical sessions. However, besides a
bathing suit, participants must have long pants and t-shirt and tennis shoes or wetsuit booties for use in
the water during the practical evolutions.

Agreement
As an authorized provider of Lifesaving Resources' Water Rescue Courses, the Instructor candidate and

the department's chief or training officer must agree to the following:
The curriculum must be conducted as defined in the Lifesaving Resources' curriculum materials;

All safety and rescue procedures must be adhered to during the conduct of all Lifesaving Resources’
Water Rescue courses;

Each Water Rescue course student must receive his/her personal copy of the Lifesaving Resources'
Water Rescue Academy Course Guidebook.

Upon completion of each course, certificates must be obtained from Lifesaving Resources and must be
awarded to each participant who successfully completes this training. Optional insignia, consisting of a
sew-on emblem; a technician, operations, or awareness rocker; and a window decal are also available.

http:/lifesaving.com/education/wrt trainer/index.html 7/1/2008




Lifesaving Resources Inc. Page 2 of 3

Schedule

The Water Rescue Train-the-Trainer Academy is a very comprehensive and intensive training Academy.
Instructor candidates must be well-rested and prepared to participate in this rigorous weekend schedule
as follows: :

Thursday
14:00 - 18:00 Check-in & dinner on your own
19:00 - 22:00 Classroom

Friday

07:30 — 07:45 Sign-in

08:00 — 12:00 Classroom

12:00 — 12:30 Lunch

13:00 — 17:30 Practical Session
18:00 — 18:45 Dinner

19:00 — 22:00 Classroom

Saturday

08:00 — 08:30 Breakfast

09:00 — 11:30 Practical Session
12:00 — 12:30 Lunch

13:00 — 17:00 Practical Session
18:00 — 18:45 Dinner

19:00 - 22:00 Classroom

Sunday

08:00 — 08:30 Breakfast

09:00 - 11:30 Practical Session
12:00 -~ 12:30 Lunch

13:00 ~ 16:00 Classroom

Course Fee

The course fee must be paid at the time of registration and includes three nights lodging (Thursday,
Friday and Saturday) and 8 meals (3 meals on Friday, 3 meals on Saturday, and 2 meals on Sunday), a
CD PowerPoint Presentation with videos, an Instructor's Manuali, and other course and instructional
materiais.

ICoursemcaums&Re_qistralion : JEuFMETEUE  Enter E-mail Address @ Subscribe (' Unsubscribe Submit

http://lifesaving.com/education/wrt trainer/index.html 7112008



LIFESAVING RESOURCES INC.

INVOICE 08-00300

P.0. BOX 905 (71 Main St.) N
Harrisville, NH 03450 ( SALESPERSON VoI 06/02/08
603/827-4139 Fax: 603/584-1182
TO
( Rapid City/Pennington Co. Water RSQ SHIPTO
Dustin Willett
P.O. Box 2326
Rapid City, SD 57709
. N J/
Y
( ACCT# SHIP DATE SHIPPED VIA TERMS PURCHASE ORDER #
Net 15
QTy DESCRIPTION UNIT PRICE AMOUNT
Water Rescue T-t-T 2008 2,300.00
Registration for 2 persons to patticipate
in July 17 - 20 Water Rescue Train-the-
Trainer Academy at Keene State College in
Keene, NH:
+ Brian Povandra
* Hunter Harlan
Subtotal 2,300.00
TOTAL $ 2,300.00
S/

Thank You




( A S ’ ' O ' U.5. AND CANADA 24-HOUR CMERGLNCY SERVICE 1.866.222.1263
INTERNATIONAL 24-HOUR EMERGENCY SERVICE 1.408.553.4766 (call collect,
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