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CITY OF RAPID CITY
TRAVEL REQUEST

0202 - FIRE,

Person requesting travel _Gary Shepherd Department

| hereby request permission to travel for the following purpose: (Give specific nature of buginess and interest of the City to

justify cost involved.)
To attend 2005 Missouri Vallev Conference in Columbia, MO

List alt other City employees, If any, making the trip for the same purpose: Michael Thompson {0890)

Place of meeting or destination:_Codunbia, MO
Date of meeting __July 7-8, 2005

Date trip to bagin _July 6, 2005 Data trip will end__July 9, 2005

Method of transportation requested __Airline

Estimated transportation cost $ 833.60

Meals 178,00

Lodging 3 days 85.95 x 11.35% tax x 3 nights 574.20

Other costs ~ description_Rental Car (estimate) 200,00
: Conference Registration 4350.00

Total estimated cost of trip $ 2,235.80

Signed Dats Date

{person requesting travel) {Department Head)

e e v T e A ha T A o i e A T N ML e e M ey T S T M M e e T T S

When the cost of the trip will exceed $500, per employee, this section must be signed.

In accordance with the provisions of Rapid City ordinances and travel regulations, consent is hereby given for travel as
requested in the foregoing application. Maximum cost of trip authorized is $

Approved: Date

When the cost of the trip will exceed $1,500, per event, Gouncil approval is required.

Approved by Common Council on {Date)

White copy — Mayor Yallow copy ~ Financa Gold copy — Department copy




